
 

 

Directions for use of the Photo Lab: 

 

Dear Students, 

We hereby wish to inform you about some regulations, the Director of our Institute asks you to comply 

with, for a professional management of the “Photo Lab” and also necessary for the proper and orderly use 

of all equipment and of the premises.  

 Max six people may access simultaneously the Photo Lab and use the pertaining equipment. 

 If a student wishes to use the Photo Lab, he must go to the Secretariat, ask for an authorization and 

for the keys of the lockers; he/she must register and agree to give immediate notice of possible 

problems found in the Lab (i.e. messy areas, faulty equipment, missing items…) and mainly he/she 

must leave, under his/her own responsibility the whole area in perfect condition (as it should have 

been when he/she entered it). 

 In order to allow proper operation and sanitization of all equipment, the student shall use it 

wearing latex gloves that will be available inside the Photo Lab itself.  

 All equipment shall be cleaned after use and correctly replaced in their lockers in their respective 

packaging, with lids, corks, plugs, housings etc.) 

 Batteries must be charged or left under charge, the memory cards must be formatted (so that they 

can be formatted by the following user), cables must be orderly collected and properly cleaned. 

 No garbage or production waste is allowed inside the Lab, therefore, it must be promptly removed 

before the next user comes in.  

 After using the Lab and its equipment, the student shall register his/her exit time, and, obviously, 

shall sign out indicating the conditions in which the Lab is left.  

 Regarding the return of the keys, that must be always guaranteed, should the Secretariat be closed 

at the time, the special box placed outside of it may be used; the Lab keys shall not leave the 

premises of the Academy under any circumstances. 

 Our equipment is a very expensive asset, available to all, so everybody has to commit itself to use it 

in a responsible, proper and civil manner. 

 In case of an accident, malfunctioning, break down (which are always a possibility even if the 

equipment is properly used) and for all other possible contingencies, please immediately advice the 

Secretariat and the contact person on the cause and the scale of the problem. 

 All equipment, property of ABA UD, cannot be removed from the premises for personal extra 

academic use. 

 


